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OBPABOTKH IIEPCOHAJIBHBIX TAHHBIX
MBOY «MYIIK KHPOBCKOI'O PAUOHA I'. JOHEIIKA»

1. OBIIHME MNOJIOXEHUSA
1.1. . Hacrosmas nonutuka o6paboTku nepcoHanbHbIX AaHHbIX MBOY «MVYIIK
Kuposckoro paiiona r. Jloneuka» (manee — IlonuTHka) omnpenenser LeH
006paboTKM NEepPCOHAIBHBIX [NaHHBIX, KAaTETOPHH H IepedeHb 00pabaThIBaeMBIX
NIEPCOHAJIBHBIX JAHHBIX, KaTETOpHUH CyOBEKTOB, NEPCOHAIbHBIE JaHHBIE KOTOPBIX
obpabaTheIBatOTCsA, CHOCOOBI, CPOKH HX 00paGOTKM W XpaHEeHHs, IOPSIOK
YHHUTOXXEHHS NIEPCOHANIBHBIX JAHHBIX MPH JOCTHXXEHHUH IieJiel X 00paboTKH HiIH
IIpH HACTYIUIEHHH HHBIX 3aKOHHBIX OcHOBaHuM B MBOY «MVYIIK Kuposckoro
pationa r. Jloneuka» (nanee — MYTIK).
1.2. JloxanpHblE HOpPMAaTUBHBIE aKThl M HMHBIE JOKYMEHTHI, PErJIaMEHTHPYIOIIHE
00paboTky mnepcoHanbHBIX JaHHBIX B MVIIK, pa3pabaThiBalOTCS C y4YeTOM
nonoxxenu# [lonmutuku.
1.3. JletictBue ITonuTuky pacnpocTpaHseTcs Ha MePCOHANbHBIE NaHHBIE, KOTOPHIE
MVIIK o6pabaTbiBaeT C HCHONB30BaHHEM U 0e€3 HCIONB30BaHHMS CpPEACTB
aBTOMAaTH3alUH.
1.4. B IlonmuTuke UCTIONB3YIOTCS CIENYIOIIME MOHATHS:

e IIEPCOHAJIbHBIEC JlaHHBIE — M00as HH(OpPMALHMs, OTHOCALIASACS MPSIMO HIIH
KOCBEHHO K OIPEIEIICHHOMY HJIM OINpeAensieMoMy (pu3ndeckoMmy JHIy (CyOBeKTy
NEPCOHAIBHBIX IaHHBIX);

e MEPCOHAJNIbHBIE JaHHBIC, pa3pelleHHble CyOBEKTOM MEePCOHAIBHBIX JaHHBIX
JUIsl paCIIpPOCTPaHEHHs], — NIEPCOHAJIbHBIE JAHHBIE, TOCTYT HEOrPaHHYEHHOTO Kpyra




JUL K KOTOPBIM IPENOCTaBIEH CyObEKTOM INEPCOHAIBHBIX JAHHBIX IIyTEM Jadd
cormacus Ha 0O0pabOTKy MEpCOHANbHBIX JAHHBIX, PAa3pEUICHHBIX CYyOBEKTOM
NEPCOHANBHBIX JAHHBIX JUIS PACIpPOCTPAHEHHS B MOPSJIKE, MPETyCMOTPEHHOM
denepanbHbIM 3aK0HOM 0T 27.07.2006 Ne 152-D3 (manee — 3akon);

e OIlEpaTOp NEPCOHAIBHBIX JaHHBIX (omepatop) — MVYIIK — ropuauueckoe
JMIO0, CaMOCTOSITENIBHO WJIM COBMECTHO C JPYIMMH JIMLAMHU OpPraHU3yIoIlee U
(1) ocyiecTBIsIoIee 00padOTKy EPCOHANBHBIX JaHHBIX, ONPEICISAIONIEE LIEIH
00pabOTKHU MEPCOHANBHBIX JAHHBIX, COCTaB IIEPCOHAIBHBIX JaHHbBIX, MOJUIEKAIINX
00paboTKe, NEHCTBUS (ONepalnn), COBEPIIAEMbIe C IEPCOHAIBHBIMU JaHHBIMU;

o 00paboTKa TEpCOHATBHBIX MJAHHBIX — JeHcTBHE (omepanus) WIH
COBOKYIHOCTh  JeHCTBHM  (omepaiuil) ¢ TEpPCOHAIBHBIMU  JIaHHBIMH  C
UCIIOJIb30BaHUEM U 0€3 HCII0JIb30BAHUS CPEJCTB aBTOMATHU3allM, BKJIKOYas cOop,
3allliCh, CUCTEMATH3alMI0, HAKOIUIEHHWE, XpaHEHUe, YTOuYHeHue (O0OHOBIIEHUE,
U3MEHEHHUE), W3BJIICYEHUE, HCIIOJIIb30BaHME, Inepenady (pacrnpocTpaHEHUE,
OpeIoCTaBlIeHUE, JOCTyN), O00e3IMuuMBaHue, OJOKMpOBAHME,  YJAJICHUE,
YHHUYTOKEHUE;

o ABTOMATM3HpPOBaHHAs 0OpabOTKa MEPCOHANBHBIX JaHHBIX — OOpaboTKa
MIEPCOHANBHBIX JAHHBIX C TOMOIIBIO CPEJCTB BRIYUCIUTEILHONU TEXHUKH,

¢ pAacCIpOCTpaHEHHUE MEPCOHAJBbHBIX JAHHBIX — JEHCTBUS, HalpaBiICHHbIC Ha
pPacKpbITUE MIEPCOHATIBHBIX TaHHBIX HEOIMPEAECICHHOMY KPYTY JIMIL;

e IIPEIOCTABJICHUE NEPCOHAIBHBIX TAaHHBIX — JIEHCTBUS, HalpaBJICHHbIC Ha
pPacKpbITUE MEPCOHAIBHBIX JAHHBIX OIpPEIEICHHOMY JIMIY WM ONpEAeIEHHOMY
KpYTy JIHII;

o OIIOKMPOBAaHWE TMEPCOHANBHBIX JAHHBIX — BpPEMEHHOE TMpeKpalleHne
00pabOTKM MEpPCOHANBHBIX JTaHHBIX (32 UCKIIOYEHHEM CIIy4aeB, eciii 00paboTka
HEoO0X0uMa JIJIsl YTOUHEHUS TIePCOHANIBHBIX TaHHBIX);

e YHHUYTOKEHHUE MEPCOHAIbHBIX JAHHBIX — JCUCTBUS, B PE3yJIbTaTE€ KOTOPBIX
CTAaHOBUTCSl HEBO3MOXXHBIM BOCCTAaHOBUTH COJIEPKAHME MEPCOHATIBHBIX JAHHBIX B
UHPOPMAIIMOHHON CHCTEME NEPCOHANBHBIX MJaHHBIX W (WJIM) B pe3ysbTare
KOTOPBIX YHUYTOXAIOTCS MaTepUaIbHbIE HOCUTENN TIEPCOHANBHBIX JTaHHBIX;

« 0o0e3mMYMBaHKE TEPCOHATBHBIX JAHHBIX — JEHCTBUS, B PE3yJIbTaTe KOTOPHIX
CTAaHOBUTCS HEBO3MOXKHBIM 0€3 HCIOJIb30BaHUs JOIMOJHUTEIBHON HHPOpMAIIH
OTIPECTUTh MPHUHAICKHOCTh TIEPCOHANBHBIX aHHBIX KOHKPETHOMY CyOBEKTY
NEPCOHAIBHBIX JaHHbIX;

o HH(pOpPMALMOHHAs CHUCTEeMa MEPCOHANBHBIX JaHHBIX — COBOKYIHOCTb
coJepKamxcsi B 0a3ax JaHHBIX MEPCOHATBHBIX JAHHBIX U 00ECMEUUBAIOIINX HX
00paboTKy MH(OPMALIMOHHBIX TEXHOJIOTUI U TEXHUUYECKUX CPE/CTB;

o TpaHCTpaHM4Hasi IepeJaya IEepPCOHAJbHBIX  JIAaHHBIX —  Iepedada
NEPCOHAIBHBIX JAaHHBIX HA TEPPUTOPUI0 HMHOCTPAHHOTO TOCYyAapCTBa OpraHy



BJIACTM MHOCTPAHHOTO TOCYJapcTBa, HMHOCTPAHHOMY (PU3UYECKOMY JIUILy WIIU
WHOCTPaHHOMY FOPUJIHYECKOMY JIMILY.
1.5. MVIIK kak onepatop nepcoHalIbHbIX JaHHBIX 00s3aHa:

1.5.1. CobmrogaTh KOHPUACHINATIBLHOCTD MEPCOHATBHBIX JaHHBIX, & UMEHHO
HE PacIpoCTpaHsITh MEPCOHAIbHBIC JAHHBIE U HE IepeAaBaTh UX TPETHUM JIHUIAM
0e3 corjmacusi CyObeKTa TIEPCOHAIBHBIX JAHHBIX WU €ro 3aKOHHOTO
MPEICTaBUTEIS, €CITU MHOE HE MPEAYCMOTPEHO 3aKOHOIATEIBCTBOM.

1.5.2. OOecneunTh CyObEKTaM MEPCOHAIBHBIX JAHHBIX, WX 3aKOHHBIM
IPEACTABUTEISIM BO3MOKHOCTh O3HAKOMIIEHHSI C JIOKYMEHTaMH M MaTepuajaMu,
COJIepKalllUMM  HMX MEPCOHAIbHBIE JaHHBIE, €CIM HHOE HE IPEITyCMOTPEHO
3aKOHOJIaTEIbCTBOM.

1.5.3. Pa3bscHAT CcyObEeKTaM MEpPCOHANbHBIX JaHHBIX, HX 3aKOHHBIM
OPEICTaBUTENAM  IOPUAUYECKHE  TOCJIEICTBHUSA OTKa3a  IPEJOCTaBUTh
NIEPCOHAJIbHBIC JTAHHBIE.

1.5.4. briokupoBaTh WK yJalsaTh HEMPAaBOMEPHO 0OpabaThiBaeMble, HETOUHbBIE
MepCOoHaAIbHBIE JaHHBIE JIMOO 00ECTICYUTh UX OJIOKUPOBAHUE WU yIaJICHHE.

1.5.5. IIpexpatuth 00pabOTKYy U YHHUUTOXUTH WU O0C3TUUYUTH NIEPCOHATBHBIC
JaHHble JUOO oOecreyuTh MpeKpalieHne OoO0pabOTKHM M YHHUYTOXXKEHHE WIIN
00e3JIMYMBaHNE MTEPCOHAIBHBIX JIAHHBIX MPU JOCTHKEHUH TEJTU UX 00pabOoTKH.

1.5.6. Ilpekpatuth 00pabOTKY TMEPCOHATBHBIX JAHHBIX WM OOECIEYHTH
npeKpanieHrne 00padOTKU MEPCOHANBHBIX JTAHHBIX B CIIy4yae OT3bIBa CyOBEKTOM
NEPCOHAIBHBIX JJAHHBIX COrJlacusi Ha 00pabOTKy €ro MepCcOHANbHBIX JaHHbBIX, €CIIH
UHOE HE Pe1yCMOTPEHO JIOTOBOPOM, CTOPOHOM KOTOpOTO,
BBITOJIONPUOOpETATENEM WM TOPYUYHUTENIEM [0 KOTOPOMY SIBIISIETCA CYOBEKT
NEPCOHANIBHBIX JTAHHBIX, WU UHBIM cornamenueM mexay MVYIIK u cyObekrom
NEPCOHANIbHBIX JAHHBIX.

1.5.7. Tlpuaumath Mepbl, HEOOXOIUMBIC M JIOCTATOYHBIC I OOCCIeUeHUS
BBIMIOJIHEHHSI 00SA3aHHOCTEH, NPEIyCMOTPEHHbIX 3aKOHOM U MPUHATBIMU B
COOTBETCTBUH C HUM HOPMATHUBHBIMU IIPABOBBIMH aKTaMH.

1.6. MVIIK Bmpase:

1.6.1. CamocCTOSTENBHO OMPENENATh COCTAB U NIEPEUECHb MEP, HEOOXOAUMBIX U
JIOCTATOYHBIX JUIsl 0OECIeYEHUsl BBIOJHEHUS 00S3aHHOCTEH, MpPeayCMOTPEHHBIX
3aKOHOM ¥ TIPUHATHIMA B COOTBETCTBHUM C HUM HOPMATHBHBIMU IPABOBBIMHU
aKTaMM, €CJIM WHOE HE IPEAyCMOTPEHO 3aKOHOAATEIBCTBOM O IEPCOHAIBHBIX
JTAHHBIX.

1.6.2. Hcmnonb3oBaTh NepCOHAIbHbIE JaHHbIE CYOBEKTOB MEPCOHAIBHBIX
JAHHBIX 0€3 WX COIIachsl B ClIydasiX, MPeAyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.3. IlpemocTaBisiTb NEpCOHAJIbHBIE JaHHBIE CYOBEKTOB MEPCOHAIBHBIX
JAHHBIX TPETHUM JIULIAM B CIIy4asiX, MPEAyCMOTPEHHbBIX 3aKOHOJATEIbCTBOM.



1.6.4. [Topyuuth 00pabOTKY MEPCOHAIBHBIX TAHHBIX IPYTOMY JIMILY C COIJIACHS
CyObeKTa MEepPCOHATIbHBIX JTAHHBIX, €CIM MHOE HE MPETyCMOTPEHO (enepalbHbIM
3aKOHOM, Ha OCHOBAaHMHM 3aKJIOYaEMOro C JTUM JHIOM Jorosopa. Jluuo,
OCYIIECTBJISIONIEee 00pabOTKy TEPCOHANBHBIX MaHHBIX MO mopydeHuio MVIIK,
00s13aHO COOJIIOJaTh MPUHIUIIBI U TpaBuia 0OpaOOTKU MEPCOHANIBHBIX JTAHHBIX,
PEeIyCMOTPEHHbIE 3aKOHOM, COOMIOAaTh KOH(PUACHIIMAIBHOCTh MEPCOHATBHBIX
JAHHBIX, TPUHUMATh HEOOXOJIMMbIE MEpHI, HaIpaBjieHHbIE Ha obecreueHue
BBITIOJIHEHUSI 00SI3aHHOCTEHN, IPETyCMOTPEHHBIX 3aKOHOM.

1.7. PaOOTHHKH, COBEPUIEHHOJIETHUE yUYalIUeCs, POJUTEIN HECOBEPUIEHHOJETHUX
yYaIUXCsl, WHBIE CYOBEKTHl TMEPCOHAIBHBIX JAHHBIX (Jamee - CYOBEKTHI
NEPCOHANBHBIX JAHHBIX) 00S3aHBI:

1.7.1. B cny4asx, NpeIyCMOTPEHHBIX 3aKOHOAATENbCTBOM, IPEIOCTABIIATh
MYVIIK nocToBepHBIE NEPCOHAIBHBIE TAHHBIE.

1.7.2. Tlpyu WU3MEHEHUU TMEPCOHAIIBHBIX JAHHBIX, OOHAPY>KEHUU ONIMOOK WU
HETOYHOCTEH B HUX HE3aMeUIUTENbHO coo0marh 06 atom MYITIK.

1.8. CyOBbeKThI IEPCOHANIBHBIX JAHHBIX BIIPABE:

1.8.1. Tlomywyats  uHOpMamuio, Kacaroluytocss  00paOOTKHM  CBOHMX
MEePCOHATBHBIX JaHHBIX, KpOME CIIy4aeB, KOIJla TaKOW JOCTYNl OrpaHUYeH
dbenepaabHBIMU 3aKOHAMH.

1.8.2. TpeboBats o MYIIK yTOuHHUTH TIEpCOHATBHBIC JTaHHBIE, OJIOKUPOBATH
UX WIA YHUYTOXHUTb, €CIM TE€PCOHAIbHBIEC JIaHHBIE SIBIISIIOTCS HEMNOJHBIMU,
YCTapeBIIMMH, HETOYHBIMU, HE3aKOHHO TIOJIYYEHHBIMH WA HE SBIISIIOTCS
HEOOXOIMMBIMH JIJIs 3asIBJICHHOM 11€J11 00pabOTKH.

1.8.3. JIoroaHUTh NepCOHAIbHBIE JaHHBIE OLIEHOYHOTO XapaKTepa 3asiBJIICHUEM,
BBIPAKAIOIIMM COOCTBEHHYIO TOUKY 3PEHHS.

1.8.4. O6xanoBath nevictBust unu Oesneiicteue MYIIK B ynomHomMoueHHOM
opraHe ToO 3alUTe TpaB CyOBEKTOB MEPCOHATIBHBIX JAHHBIX WJIU B CYJIeOHOM
HOPSIZIKE.

1. HIPABOBBIE OTHOIIEHUSA OBPABOTKU
IMNEPCOHAJIBHBIX JTAHHBIX

2.1. TlpaBoBbIMH OCHOBaHUSIMU OOpaOOTKM NeEepcOHaNbHBIX AaHHBIX B MVYIIK
ABJISIFOTCS. Y CTaB 1 HOPMATUBHBIE MPABOBBIE AKTHI, JIJISI UCIIOJIHEHUS KOTOPBIX U B
cooTBeTcTBUM € KoTopbiMH MVIIK ocymectBiser o0paboTKy NHepCOHATBHBIX
JAHHBIX, B TOM YHCJIE:

o TpynoBoW KOAEKC, WMHBICE HOPMATHBHBIE IIPABOBBIE AaKTHI, COJEpIKAILUE
HOPMBI TPYZOBOIO NPaBa;

o bro/KeTHBIN KOJIEKC;

o Hamorosslil KOJIEKC;



o ['paxnaHCKul KOJEKC;

o CeMeHHBIN KOJIEKC;

o DenepanbHblii 3akoH OoT 29.12.2012 Ne 273-®3 «0O6 ob6pazoBaHuu B
Poccuniickonn ®enepanuu» W IOPUHATBIE B COOTBETCTBUH C HUM HOPMATUBHBIE
IIPaBOBBIC AKTHI;

e COLMAIBHOE, IIEHCHOHHOE M CTPaxOBOE 3aKOHOJATENBCTBO Poccuiickoii
Oenepanunu;

e 3aKOHOJATEIBCTBO B  cepe  Oe3omacHOCTH, B  TOM  4YHCIE

AHTUTEPPOPUCTHYECKON 3AIIUIIEHHOCTH.
2.2. TlpaBOBBIMH OCHOBaHUSMHU OOPaOOTKM MepcoHANbHBIX AaHHbIX B MYVYIIK
TaK)KE SBJIAIOTCS JIOTOBOPBI € (DU3MYECKUMU JIMLAMH, 3asIBICHUS (COTJacus,
JIOBEPEHHOCTH)  YYalllUXCi M  poAUTENed  (3aKOHHBIX  IPEACTABUTENCH)
HECOBEPIICHHOJIETHUX Y4YalllUXCs, Corjlacusg Ha o00pabOTKy NepCOHAIbHBIX
JTAHHBIX.

2. HEJIU OBPABOTKU INEPCOHAJIBHBIX JTAHHBIX, UX
KATEI'OPUU U ITIEPEYEHDb, KATEOPUU CYBBEKTOB,
HEPCOHAJIBHBIE IAHHBIE KOTOPBIX OBPABATBIBAIOTCH,
CIIOCOBBI, CPOKH UX OBPABOTKHN U XPAHEHMUA, ITOPAOK
YHUYTOXEHUA IIEPCOHAJIBHBIX TAHHBIX

1. Iear oOpadoTku: opraHu3anmsi 00pa3oBATEJbHOH JAeSITEJILHOCTH 110
o0pa3oBaTe/IbHBIM NMPOrpaMMaM Ha4ajibHOI0 00IlEero, OCHOBHOIO 00IEro u
cpeaHero o0mero o0pa3soBaHUs, JONOJHUTEJbHBIM 001€00pa30BaATEIbHBIM
nporpamMmam

Kareropuu [IepconanbHbIE JaHHBIE CneunanbHbie
JTAHHBIX JAHHbBIE

IIepeuenp o (bammmust, UMsi, OTYECTBO; Cenenus 0
JaHHBIX e IIOJI, COCTOSIHUU

o TPaXIAHCTBO;

o JIaTa U MECTO POXKICHUS;

o u300paxxenue (portorpadus, BUIELO);

o TIACIIOPTHBIC JAHHBIC;

¢ ajpec perucrpanuu 1o MeCTy
KUTETHCTBA,;

o azipec (pakTUUECKOTO MPOKUBAHMUS;

o KOHTaKTHBIC JJaHHBIC,

o WHJVBUIYaJIbHbBIN HOMEDP
HAJIOTOTUIATEIIBITNKA;

e CTPaxOBOW HOMEpP WHIWBHIYATHHOTO
nuuesoro cyeta (CHUJIC);

3JI0POBbSI




e CBEIECHHS 00 yCIIEBaEMOCTH
oOydJaromerocss W  JApyrHe€  CBCACHHS,
oOpasyromuecss B TIpOIecCe peah3ariu
00pa3oBaTeIbHON IIPOTPAMMBIL;

o UVHBIE MIEPCOHAIILHBIE JIaHHEIE,
MPEI0CTaBIsACMbIe (PU3UUSCKUMH JTUIIAMH,
HEOOXOAWMBIC  JUIS  3aKIIOYCHUS U
WCITOJTHEHHSI JOTOBOPOB, HCIIOJTHEHUS HOPM
3aKOHOJATEILCTBA B chepe 00pa3oBaHHs

Kareropuun OOyuaroiuecs, UX poAUTeNn (3aKOHHbIE TTPEICTABUTEIIHN )
CyOBEKTOB
Cnoco0b1 ABTOMaTH3UpPOBaHHasA 00paboTKa U O€3 Cpe/ICTB AaBTOMATHU3AIUH,
00paboTKH B TOM YHCJIE:
e IIOJYYEHHUE MEPCOHAIBHBIX JTAHHBIX B YCTHOW M IMUCBMEHHOMN
(dopMe HEMOCPENCTBEHHO OT CYOBEKTOB IEPCOHATIBHBIX JIAHHBIX;
e BHECEHHUS IEPCOHAIBHBIX JAHHBIX B JKypPHAJbl, PEECTPBl U
nH(OpMaIMOHHBIE CUCTEMBI, U ToKyMeHTh MVYTIK.
Cpoxu B Teuenue cpoka peanuzanun 00pa3oBaTEIbHON MPOrpaMMBI
00paboTKH
Cpoxku B TedeHue cpoka, YCTaHOBJIICHHOTO HOMEHKJIATypOW [ell B
XpaHEHUS 3aBUCUMOCTH OT THUIA JOKYMEHTa, B KOTOPOM COJEpXKaTcs
IIEPCOHAJIBHBIE IaHHBIE
[Topsnox B cootBercTtBuM ¢ IlopsSakoM yHUYTOXKEHUS U 00€3TMYUBAHUS
YHUUYTOXKEHUSL |MEpCOHANBHBIX JaHHbIx MYIIK B 3aBucMMOCTH OT THIA

HOCHUTCIIA IIEPCOHAJIBHBIX JaHHBIX

2. llexrb 00paGoTKKM: BHINOJHEHUSA (PYHKIMIA M NMOJHOMOYMI padoTogareis B
TPYAOBBIX OTHOLLIEHUAX, B TOM YHCJIe 0013aHHOCTEM 110 OXpaHe Tpyaa

Kareropun [lepcoHanbHbBIE JaHHBIE CnenuaneHbie | buomerpuueckue
JAHHBIX IIEPCOHAJIBHBIE | IEPCOHAJIBHBIE
JTaHHbIE JTaHHbIE
Ilepeuens o (amunus, ums, | CBenenusi o | M300paxkenue Ha
JAHHBIX OTYECTBO; COCTOSIHUM doTto u
o MO 310POBBSA BHJICO3AIUCH,
o TPaXIAHCTBO; ITOJTYYEHHBIX c
e J1aTa U MECTO POXKACHUS; Kamep
o HU300paKeHUE HaOJTI0/ICHUS
((1)0Torpa(1)1/1;1)
o TACHOPTHBIC JAHHBIE;
e aIpeC PpETUCTpPALMM II0
MECTY KUTEJIbCTBA,;




e ajpec (akTHUECKOTro
IPOKUBAHUS;

o KOHTAKTHBIC JIAHHBIE;

o UHJMBHUyaJIbHBIA HOMED

HaJIOTOILIATEIIbIIHKA;
e CTPAaxOBOM HOMEP
WHIUBUTy AIBHOTO
nuuesoro cyeta (CHUJIC);
e CBEJICHHA 00
00pa3oBaHuUU,
KBaTM(UKAIWH,
npodeccuoHaIbHON
IIOJICOTOBKE M ITOBBIIICHUU
KBaTM(UKAIH;

e CEMEHHOE IIOJIOXKCHHUE,
HaJIN4ue JICTEH,

POJACTBEHHBIE CBS3H;
e CBEICHHA O TPYAOBOM
NEATEIIBHOCTH, B TOM YHCIIE

HaJIN4ue MTOOILPEHHU,
HarpaxjaeHud u  (Win)
TUCITUTUTHHAPHBIX
B3bICKAHUH;

e JIaHHBIE O PpETUCTpaIuu
Opaka;

e CBEIECHHMS O BOHMHCKOM
yUeTe;

e CBEJICHHUS 00
WHBAJUIHOCTH;

e CBeJIEHHS 00 ynepx aHUuu
AIIMMEHTOB;

e CBEICHMS O JIOXOAE C
TPEIBITYIErO MecTa
paboTHI;

e HHBIC MEPCOHAJIbHBIE
JaHHbIE, MTPEIOCTABIISIEMbIE
paboTHUKaAMU B
COOTBETCTBUU C
TpeOOBAHUSIMU  TPYIOBOTO
3aKOHOJIaTEIHCTBA

Kareropuu
CyOBbEKTOB

PaboTHuKku, KaHAUIATH HA PA0OTY (COMCKATEIIN )




CriocoOsI
00paboTKH

ABTOMAaTHU3UpPOBaHHASI 00pabOTKa U O€3 CPeACTB aBTOMATU3ALIUH,
B TOM YUCJIE:

¢ TMIOJYyYECHHE NEPCOHANBHBIX TAHHBIX B YCTHOW M MUCHbMEHHOU
dbopmMe HEMOCPEACTBEHHO OT CYOBEKTOB MEPCOHAIBHBIX JIaHHBIX;
e BHECEHHUS IMEPCOHAIBHBIX JAHHBIX B KypPHaJbl, PEECTPBl U
nH(OPMAITMOHHBIC CUCTEMBI B TOKyMeHTH MVYIIK

Cpoku
00paboTKH

B Teuenue cpoka HAEHUCTBUS TPyIOBOro norosopa. s
KaHIUJATOB — B TEUEHHUE CpOKa, HEOOXOAUMOro  JUJIst
paccMOTpPEHHs] KaHAWAATYpPbl W 3aKIIOYEHUS  TPYAOBOTO
JIOTOBOpa

Cpoku
XpaHEeHUs

B TeueHue cpoka, yCTaHOBJIEHHOIO HOMEHKIATYpOH 1€l B
3aBUCUMOCTH OT THUNA JOKYMEHTa, B KOTOPOM COJEpXKaTcs
NIEPCOHANBHBIE TaHHBIE, B TOM UHCJIE B COCTaBe JIMYHBIX jaen — 50
JEeT

[Topsimok
YHHAUTOKECHUS

B cootBerctBuu ¢ IlopsiakoM yHUYTOXKEHUS U 00€3TMUUBAHUS
nepcoHanbHbIX gaHHbix MYIIK B 3aBucuMocT OT THna
HOCHTEJIS] IEPCOHAIBHBIX JIAHHBIX

3. Heap o00padoTku: peaau3anus TIPAKIAHCKO-TIPABOBbLIX [10rOBOPOB,
CTOPOHO#, BbIroAONpHOOpeTaTEIeM HJIH MOJYy4YaTejleM KOTOPBIX SIBJISETCS

MYIIK
Kareropun [lepcoHanbHbBIE JaHHBIE
JTAHHBIX
Ilepeuenn o (ammusi, UMsi, OTYECTBO;
JTAHHBIX o TIACIIOPTHBIC JAHHBIE;
o ajnpec peructpanuu u (Wwin) PaKTUIECKOTo MPOKUBAHMUS,;
o KOHTaKTHBIC JJAHHBIC,
¢ WHJWBHIyaJbHBIA HOMEDP HAJOTOIIATEIbIINKA;
¢ HOMEp pacyYETHOIr'O CUETa;
o HOMep 0aHKOBCKOM KapThl;
e WHBIC nepcoHaIbHbIE JTAaHHBIE, MPEI0CTABIIIEMbIE
(GU3MUECKUMHU JIMLIAMH, HEOOXOAMMBIE JUIsl 3aKIIOUCHUS U
UCIIOJIHEHHUSI IOTOBOPOB
Kareropuun KoHTpareHTsl, mapTHEpPBI, CTOPOHBI JOTOBOPA
CyOBEKTOB
CriocoOmI ABTOMaTH3UpOBaHHasE 00paboTKa 1 0€3 Cpe/ICTB aBTOMATHU3AIUH,
00paboTKH B TOM YHCJIE:

¢ TMOJyYEHHUE NMEPCOHAIBHBIX JAHHBIX B YCTHOW M MUCbMEHHOU
dbopmMe HEOCPEACTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JIAHHBIX;
e BHECEHUSI NEPCOHAIBHBIX JAHHBIX B KYPHAJIbI, PEECTPhHl U
nH(popMaMoHHbIE CHCTEMBI M TOKyMeHTh M YTIK




Cpoku B  TteueHue cpoka, HEOOXOAMMOro  MJii  UCIOJIHEHUS

00paboTKH 3aKJIIOYEHHOTO I0T0BOpa

Cpoxku B TedeHue cpoka, YCTAaHOBICHHOTO HOMEHKJIATYpOM Jed B

XpaHEeHUs 3aBUCHUMOCTH OT THIMA JOKYMEHTa, B KOTOPOM COJAEpPKATCS
MEepPCOHAIbHBIE TaHHBIC

[opsinok B cootBerctBun ¢ IlopsiakoM yHUYTOXKEHUS U 00€3TMYUBAHUS

YHUUYTOXKEHUSI |MEpCOHANBHBIX JaHHbIXx MYIIK B 3aBUCMMOCTH OT THIA

HOCHUTCJLIA IICPCOHAJIBHBIX JaHHBIX

4. Ilenb 00padoTku: o0ecnieueHne 6€30MACHOCTH

Kareropun [lepcoHanbHbBIE JaHHBIE

JTAHHBIX

Ilepeuens o (bammnusi, UMsi, OTYECTBO;

JAHHBIX o TACIIOPTHBIC JaHHBIE;
¢ ajapec peructpanuu u (win) PakTUIecKOro MPOKUBAHMUS;
o KOHTAKTHbBIC JaHHbBIC

Kareropuun [Tocetntenu MVYIIK

CyOBEKTOB

Crioco6b1 ABTOMaTH3UpOBaHHASI 00pabOTKa U O€3 CPeACTB aBTOMATH3AIINUH,

00paboTKH B TOM YHCJIE:
e TIOJYYECHHUE IEPCOHAIBHBIX JAHHBIX B YCTHOM M IHUCBMEHHOMN
(dbopMe HEMOCPENCTBEHHO OT CYObEKTOB MEPCOHATIBHBIX JTAaHHBIX;
e BHECEHMS IEPCOHAIBHBIX [AaHHBIX B JKypPHaJbl, PEECTPHl U
uH(pOpMaAIMOHHBIE CUCTEMBI U TOKyMeHThl MVYIIK

Cpoxku B Teuenue mepuona HaxOXKACHUSA IOCETUTENI HA TEPPUTOPUHU

00paboTKH MVIIK

Cpoku B Tedenune cpoka, YCTaHOBJICHHOTO HOMEHKJIATYpOM M€ B

XpaHEHUs 3aBUCHUMOCTH OT THIAa JOKYMEHTa, B KOTOPOM COAEPKATCS
NIEPCOHAIBHBIE JAHHBIE, B TOM 4Hclie MUHUMyM 30 nHEl B
OTHOUIEHUU 3aIrcel Kamep BUICOHAOII0ICHHS

ITopsnox B cootBerctBUN ¢ [lopsiakoM YHUYTOXEHHUS M OOE3TUUMBAHUS

YHUUTOXKEHUS |NepCcOHANbHBIX JAaHHbIXx MYIIK B 3aBucumMoctn oOT THna

HOCHUTCJIA IICPCOHAJIBHBIX JAaHHBIX

4. YCJIOBUSA OBPABOTKH ITIEPCOHAJIBHBIXJIAHHBIX
4.1. MVIIK ocymectBiaser cOop, 3amuch, CHUCTEMATH3allMI0, HAKOIUICHHE,

XpaHeHue, yTouHeHue (OOHOBJIEHHE, M3MEHCHME), W3BJCUYCHHE, HCIIOJIb30BaHHME,

nepefauy (pacmpocTpaHeHWe, MPEIOCTaBICHUE, [JOCTYI), OO0E3JIMYMBaHUE,

0JIOKMpOBaHUE,

YAAJICHHUC 141 YHHUYTOXCHUC MEPCOHAIBHBIX JaHHBIX B




COOTBETCTBUM C 3aKOHOAATEIBCTBOM O MEPCOHAIBHBIX JAHHBIX U JIOKAJbHBIMU
HopMmaTuBHbIMM akTamu M VYIIK.
4.2. Bce nepconanbhbie nanapie MYIIK momywaer oT cyObekTa mepcoHabHBIX
JAHHBIX, a B  CIOydasX, KOIJla CyOBEKT IMEpPCOHAIBHBIX  JIaHHBIX
HECOBEPIICHHOJIETHUH, — OT €ro poJuTeNeH (3aKOHHBIX MPEICTABUTEINEH).
4.3. Tlonmyyenue B 00pabOTKYy MEPCOHATBHBIX JAHHBIX, Pa3pEUICHHBIX CYOBEKTOM
NEPCOHANBHBIX JaHHBIX i pacrnpoctpaHeHus, MVYIIK ocymectBiaser ¢
COOJIIO/ICHUEM 3AIIPETOB U YCIOBUH, IPETYCMOTPEHHBIX 3aKOHOM.
4.4. MVIIK o0pabaTeiBaeT NepCOHAIbHbIE TaHHBIE!

« 0e3 UCIIONIBb30BaHMSI CPEICTB aBTOMATH3AINHY,

e C MHCHOJB30BAaHHEM CpPEICTB aBTOMATU3allMM B MporpaMMmax H
uHpopMalmoHHbIX cucrteMax: «Kontyp Dkcrepn», «Chepymm».
XpaHeHue EPCOHAIIBHBIX JTaHHBIX
4.5.1. MVIIK XpaHUT nepcoHaJIbHbIE J1aHHBIE B TEUEHUE CPOKa, HEOOXOIMMOIO
JUIS  JOCTHKEHHMS 1ened ux oO0paOOoTKM, a JOKYMEHTHI, COJEepiKalue
NEpPCOHANIbHBIE  JaHHble, — B TEUEHUE CpPOKAa XPAHEHHS JOKYMEHTOB,
PELYyCMOTPEHHOIO HOMEHKJIATypOU €I, C YU€TOM apXUBHBIX CPOKOB XPaHEHHS.
4.5.2. llepcoHanpHble NOaHHBIC, 3a(QUKCHPOBAHHBIE HA OYMa)XHBIX HOCHTESX,
XpaHATCSA B 3amUpaeMbIX mkadax au00 B 3amMpaeMbIX MOMELIEHUSX, TOCTYI K
KOTOPBIM OTPaHUYEH.
4.5.3. TlepconanbHble JaHHBIC, 00paldaThIBAEMbIE€ C HCIIOJIH30BAHUEM CPEJCTB
aBTOMATH3AlMM, XPAHATCS B TAKOM IOPSIKE W Ha YCIOBUSX, YTOOBI UCKIHOUYUTH
HEMPABOMEPHBIA WJIM CIy4YalHbIM JOCTYIl K HHMM, YHUYTOKEHHUE, W3MEHECHHE,
0JIOKUpOBaHUE, KOTIMPOBAHUE, NMPEJOCTABICHHE, PACTIPOCTPAHEHUE IEPCOHATBHBIX
JAHHBIX, a TAKXKE WHbIE HEMPAaBOMEPHbIC JIEUCTBUS B OTHOLIEHUH MEPCOHAIBHBIX
JAHHBIX.
4.6. Jluma, OTBETCTBEHHBIE 3a OOpPabOTKY IepcoHaIbHbIX AaHHBIX B MVIIK,
IpeKpalaT uX 00padaThiBaTh B CACAYIOIIUX CIyYasX:

¢ JIOCTUTHYTHI LIeJIH 00paOOTKU MEPCOHATBHBIX JAHHBIX;

¢ HCTEK CPOK JEHCTBUSA corjlacus Ha 00pabOTKy MepCOHANbHBIX JAHHBIX;

¢ OTO3BaHO corjacue Ha 00pabOTKy NEPCOHATbHBIX JaHHBIX;

o 00paboTKa NEPCOHAIBHBIX JAHHBIX HEMIPaBOMEpPHA.
4.7. Ilepenaya nepcOHaIbHBIX JAHHBIX:
4.7.1. MVYIIK obecnieunBaeT KOH(GUICHIIMAIHPHOCTh IEPCOHATBHBIX JIAHHBIX.
4.7.2. MVIIK nepenaer mepcoHalIbHbIC JaHHBIE TPETHUM JIMIIAM B CIIEAYIOIINX
CIIyqasix:

e CYOBEKT NEPCOHAIBHBIX JAHHBIX JaJl COTJache Ha epeaadyy CBOMX JAHHBIX;

e I€peaThb JaHHbIE HEOOXOAMMO B COOTBETCTBUM C TpeOOBaHUSAMU
3aKOHO/IATEIbCTBA B PAMKAX YCTAHOBJIEHHOM MPOLETyPHI.



4.7.3. MVYIIK He ocyHIecTBISIET TpaHCTPAaHUYHYIO Tepenayy MepCOHaIbHBIX
JTAHHBIX.

5. AKTYAJIM3ALMSA, UCIIPABJEHUE, YIAJEHUE U
YHUYTOXEHUE NEPCOHAJIBHbBIX JAHHBIX, OTBETHI HA
3AIMTPOCHI CYBBEKTOB IIEPCOHAJIBHBIX TAHHBIX
5.1. B cnydae npegocraBiieHUs CyOBbEKTOM MEPCOHANIBHBIX IAHHBIX, €70 3aKOHHBIM
npeacTaBuTesieM (aKTOB O HEMOJHBIX, YCTapeBIIMX, HEIOCTOBEPHBIX WU
HE3aKOHHO IIOJYYEHHBIX IepcoHanbHbIX JaHHbIXx MVYIIK akryammsupyer,
UCHPABIISET, OJOKUPYET, yAalseT WIM YHHYTOXKACT MX M YBEAOMIISIET O CBOHMX

NENUCTBUSX CyObEKTa MEPCOHATBHBIX JaHHBIX.

5.2. Ilpu nmoctmxeHuu 1ened oOpabOTKH TMEPCOHANBHBIX JAHHBIX, a TaKXKe B
cllydae OT3bIBa CyOBEKTOM IE€PCOHAJbHBIX JIAHHBIX COIVIacusi Ha 0O0paboTKy
IIEPCOHAIIBHBIX JAHHBIX NEPCOHAIBHBIE JAHHBIE IOJIEKAT YHUUTOXKEHUIO, €CIIN
UHOE HE IIPETYCMOTPEHO JIOTOBOPOM, CTOPOHOM, 10JIy4aTesIeM
(BBITOTOTIPHOOpETATENIEM) TIO KOTOPOMY SIBJISIETCS CyOBEKT TEPCOHAIBHBIX
JAHHBIX.

5.3. VHHYTOXCHHE JOKyMEHTOB (HOCHUTENEH), COAepKalMX TMePCOHAIBHBIC
JAHHBIE, TPOU3BOJMUTCSI B COOTBETCTBUM C llOpAIKOM yHMUYTOXEHUS H
o0e3nuuBanus IepcoHanbHbIX NaHHbIX MVYIIK B 3aBUCUMOCTH OT THIa HOCUTES
IIEPCOHAJIBHBIX JAHHBIX, B TOM YHUCJE IyTEM HW3MEJIbYEHUs LIpEAepe, CTUPAHUs
WK (popMaTUPOBAHUS FIEKTPOHHOTO HOCUTETIS.

5.7. Ilo 3ampocy cyObeKTa NEpPCOHAIbHBIX [JAHHBIX WM €ro 3aKOHHOIO
npeactaButesnsi MVYIIK  coobmaer emy wundopmanuio 00  o0paboTke
MEPCOHATIbHBIX JAHHBIX CYOBEKTa B CPOKHU U B MOPSJIKE, YCTAHOBICHHOM 3aKOHOM,



